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MyHHHH"aJleOFO ABTOHOMHOI'O oﬁmeoﬁpmonaTeJleoro YUYpeCKACHUHA
«Hmlmﬂypuﬂu(:m THMHa3um»

1. O6mme mooxKeHNs
ApxuB MAOY «HuxHeTypuHCKas TruMHa3us» (nanee — [MMHa3us) co3laH Uil XpaHEHHs
JIOKyMEHTOB, OOpa3ylomuxcs B €€ EATeNbHOCTH, a TaKXKe 3aKOHYEHHBIX JIEIOIPOM3BOIACTBOM
JIOKYMEHTOB ITPAKTUYECKOTr0 Ha3HAYEeHUs, UX 0TOOpa U yuera.
B cBoeii nesrenbHOCTH apxuB ['uMHa3um pykoBojcTByercss OenepanbHbM 3akoHOM 0T 29.12.2012 Ne
273-®3 "O6 obpazoBanuu B Poccuiickoit Peneparuu’, DenepanbibiM 3akoHoM oT 22.10.2004 Ne
125-®@3 "O6 apxuBHOM 1aene B Poccuiickoit ®epepanuu". HOpMATHBHBIMH TPaBOBBIMH aKTaMH H
METOIMYECKUMH peKoMeHnaimsamMu DenepanbHOro apXWBHOrO areHTcTBa (mamee — Pocapxwus).
HOPMATHBHBIMH IIPABOBBIMH aKTaMH M METOJMYECKUMHM peKOMeHJanusMu cyobrekra PD. YcraBom u
JIOKQJIbHBIMH HOPMATHBHBIMU aKkTamu | MMHa3uH. HactosmuM [lonoxenumem o6 apxuBe (manee —
ITonmoxenwue).
[Tonoxenue pa3paboTaHo Ha OCHOBaHMHM [IpuMepHOro mnonokeHus 00 apxuBe YYpEKICHHS,
OpraHu3aluy, NPEINPHUATHS, YTBEPKJCHHbIM Ipukazom Komurera mo jenaM apXuBOB IPH
IpaButensctBe PO ot 18.08.1992 Ne 176, u yrBepkaaercst aupextopom I'mMHasuu.
['uMHa3us obecrieyuBaeT apxuB HEOOXOIMMBIM IOMEIIEHHEM, 000PYI0OBaHHEM U KaJ[PaMH.
ApxuB ['MMHa3usi  BO3IJIABNSCT OTBETCTBEHHBIM 3a apXMB, KOTOPbIH Ha3HAYaeTCsl IPUKA30M
Jupextopa ' MMHa3WHM M NOJUHHSAETCS HEOCPECTBEHHO AUPEKTOpY ['MMHa3HH.
ApxuB paboTaeT 1o IIaHy, YTBEP)KICHHOMY JAUPEKTOpoM ['MMHa3MHU, ¥ OTYUTHIBAETCS MEPEI HUM B
cBoeit pabore.

2. 3agauu ¥ QyHKIHH apXHBa
OCHOBHBIMH 3a/JauaMy apXMBa ABJISIOTCS:
2.1.1. KoMIIEKTOBaHHME apXMBa 3aKOHYEHHBIMH JEJIONPOU3BOJACTBOM ['MMHA3MH JOKYMEHTaMH,
COCTaB KOTOPHIX MPELYCMOTPEH Pa3eiioM 3 HACTOSIIETO MOJO0KEHHUS.
2.1.2. Yyer. obecneyeHne COXPaHHOCTH, CO3JaHHE HAyYHO-CIIPABOYHOIO amnrapara, UCIOJIb30BaHHEe
JIOKYMEHTOB, XpaHSIIHUXCS B apXHBE.
2.1.3. OcymectBienne KOHTpois (GopMUpoBaHHS M OGOPMIEHHEM el B JEIONPOM3BOJCTBE
I'umHa3uu.
B COOTBETCTBHH C BO3JIOKEHHBIMH Ha HETO 3a/1a4aMi apXHB OCYILIECTBIISAET ClIeYIomue QyHKINHU:
2.2.1. IlpuHuMaeT He TMO3/HEE, YeM depe3 JBa Ioja IOCIE 3aBEPUICHHS JEIONPOU3BOICTBOM,
VYMTHIBAET W XPAHUT JOKYMEHTHI JIOJTOBPEMEHHOIO XpaHEHHs M 110 JIHYHOMY COCTaBy,
06paboTaHHbIE B COOTBETCTBHH C TPEOOBAHUSIMH, YCTaHOBIEHHBIMH PocapXuBoM.
2.2.2. CocraBiuseTr H TpEICTaBIsSET HE IO3[HEe, 4YeM 4Yepe3 JBa roja I10Cje 3aBepLICHHS
JIETIOTIPOM3BOJICTBOM TOZIOBBIE pa3Jeibl OMHCEH el IO JHYHOMY COCTaBy Ha pacCMOTPEHHE
sKcrepTHO#M komuccuH (nanee — OK) ['mmuasuu.
2.2.3. OcymecTBIsieT yyeT u 0OecrieurBaeT NOJHYI0 COXPAHHOCTh MPUHSATHIX HA XpPaHEHHUE /el
2.2.4. Co3/1@eT, MOTOJIHSET U COBEPIIEHCTBYET HAy4YHO-CIIPABOYHBIH anmnapaT K XpaHsIUMCs B apXUBE
JiesiaM ¥ IOKyMEHTaM.
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2.2.5. Oprasu3yeT UCIONIb30BaHHE JIOKYMEHTOB!

- UH(GOPMHUPYET aMHHACTPALIHIO | IMHA3MM O COCTABE U COJICPKAHHHU JIOKYMEHTOB apX1Ba;

- BbIIAeT B YCTAHOBJICHHOM IOpSAJKE Jena, JOKyMEHTBI WM KONMHMH JIOKYMEHTOB B HEJSX
CITy»eOGHOr0 ¥ HayYHOTO HCTIONIb30BaHHs, Ul pabOThI B IOMEIICHUH apXHBa;

- HCIIOJHSET 3ampOCkl OPraHM3alMil | rpaXKIaH 00 yCTaHOBJICHHH TPYIOBOTO CTaka W JPYrHM
BOIPOCAM COIMATBHO-IIPABOBOIO XapakKTepa, B YCTAHOBJICHHOM IMOPSJ/IKE BBIIACT KONHUU JIOKYMEHTOB
Y apXUBHbIC CIIPABKH;

- BEJIET yUYET UCIIOJIB30BAHUS JOKYMEHTOB, XPAHSAIIAXCS B apXHBE.

2.2.6. ITpOBOAUT KCHEPTH3Y HEHHOCTH JOKYMEHTOB, XPaHSILIUXCSA B apXMBE, y4aCTBYCT B pabote DK
['uMHa3uu.

2.2.7. Oka3pIBaeT METOJMYECKYIO MOMOIIb pabOTHHKAaM. OTBETCTBEHHBIM 3a [EJIONPOM3BOACTBO B
COCTaBJIeHMH HOMEHKJIATYphI JIeJT, KOHTPOJIMPYET MPaBHILHOCTL HOPMUPOBaHHUs U OQOPMICHNS 1€/ B
JIeTIONPOU3BOJICTBE, & TAKXKE MOArOTOBKY JIeJ K epeiade B apxuB [ MMHA3MH.

2.2.8. YyacTByeT B NpOBEJEHHH MEPONPHATHI MO MOBBINEHUIO KBAIHUKALMH pabOTHUKOB
(OTBETCTBEHHBIX 3a aPXHB M JIENONPOU3BOACTBO B [ MMHa3HH).

3. CocTaB JOKYMEHTOB apXHBa
B apxuB nocrynaror:
3aKOHYEHHbIE JENONPOU3BOICTBOM JOKYMEHTHI BpeMeHHoro (cpoume 10 JieT) cpoka XpaHeHHs,
HEOGXOIMMBIE B IPAKTHYECKOH NESTENbHOCTH, I0KYMEHTBI 110 THYHOMY COCTaBy. 00Gpa3oBaBIIHecs B
pesyibTaTe AesTeNbHOCTH ' MMHa3HH.
JIOKyMEHTBI TOCTOSHHOTO XPAaHEHHs (ECIH yYpeKIEHHE-TIPEAIECTBEHHAK OblI0  HCTOYHHKOM
KOMIUIEKTOBAHHSI TOCYJapCTBEHHOTO WM MYHHIHMIAIBHOTO apXWBa) W 1O JMYHOMY COCTaBy
YUYPEKACHAN-TIPE/IIIECTBEHHUKOB.
HayuHo-CripaBOYHBIH anmapar K JOKyMEHTaM apXHBa.
JInunsie houapl paboTHUKOB [ IMHA3HH.

4. IIpaBa 1 00513aHHOCTH OTBETCTBEHHOI0 32 APXUB
Jlu1st BBITIOJIHEHMS BO3JIOKEHHBIX HA HEro 3a/iay ¥ (yHKIMI OTBETCTBEHHbIH 32 apXHB UMEET MpaBo U
00s13aH:
4.1.1. KOHTpOTMpPOBATH BHIIOIHEHHE YCTAHOBICHHBIX PABUII pAOOThI C IOKYMEHTAMH B ['uMHa3uH.
4.1.2. 3anpammsarh 0T paGOTHHKOB [ MMHA3HH CBE/IEHHS, HEOOXOUMBIC [UIs paboThl apXuBa.
4.1.3. JlaBaTh pa3bsACHEHUS X PEKOMEH/IAIIMH 110 BOIIPOCAM, BXOJSIIMM B KOMIICTECHIIHIO apXHBa.

5. OTBeTCTBEHHOCTH 32 (PYHKLIMOHHPOBAHHE APXHBA
OTBETCTBEHHOCTh 33 HAVIEKAIIEE M CBOCBPEMEHHOE BBIONHEHHE ApXMBOM 337a4 M (YHKIH.
TIpelyCMOTPEHHBIX HACTOSANIMM TIOIOXKEHHEM, HECET JIMIO, OTBETCTBCHHOE 3a apXUB.
OTBETCTBEHHBbIE 3a BEICHHE JEIONPOW3BOJCTBA, MOArOTOBKY M IPEJICTABJICHHE JIOKYMCHTOB Ha
XpaHEHHE B APXHMB, HA3HAYAIOTCS NPHKA30M AUpeKTOpa I MMHA3HH.
KOHTpOITb JIEATEBHOCTH apXHBa OCYIIECTBISET AUpeKTop [ HMHA3HH.



